1. URBAN HOUSING LOAN SCHEME

INTRODUCTION


The Cooperative Banks in Haryana have been facing fierce competition from Commercial Banks which resulted in decline in their market share during the last few years.  The Coop. Banks due to several reasons including outdated loan policy and procedures, failed to diversify their loaning operations and crop loans continued to be their most important business.  This affects their profitability as the margins for crop loan business have dropped substantially over the years.  The solution for improving productivity and profitability of Cooperative Banks lie in diversification of their lending.  Housing Finance has emerged as a key activity and fastest growing sector.  Commercial Banks both in Private and Public Sector are chasing the prospective customers with their aggressive marketing strategies.


Thus looking into the vast potential available in the area and to enable the Bank to utilize this opportunity for business expansion and diversification policy initiative to open the area of Housing Finance in the Bank has been formulated as follow:

PURPOSE


The loan under the scheme shall be available within the Municipal limits on plots of HUDA Housing Board Houses and flats and Housing colonies approved by Director Town & Country Planning only within the area of operation of the bank for the following purposes:-

i. Construction of new house/flat;

ii. Purchase of existing house/flat;

iii. Purchase of residential plot;

iv. Payment of installment/installments of plots allotted by HUDA;

v. Payment of earnest money of HUDA plots;

vi. Repair & Renovation of the dwelling units.

NOTE:-

(A) In no circumstances loan will be sanctioned on colonies which are not approved by Directorate of Town & Country Planning, even if the map of individual house may have been approved by M.C.

(B) The Bank will not finance purchase/payment of installment of plots other HUDA/Housing Board.

ELIGIBILITY

i) Professionals, Businessmen and Traders will be eligible for the loan upto 50 times of the average of their net monthly income during the past three years, which will be determined from their income tax returns and that of the Co-borrower, if any.

ii) All Govt. employees and employees of Boards/Corporations/Cooperative Institutions.  Registered and Recognized Educational Institutes, Multi National Companies, Public and Private Companies etc.  Such borrowers shall be eligible for the loan equal to their 50 basic pays including Dearness allowance.

iii) The borrower should have attained the minimum age of 21 years.  However the repayment of loan should be completed at the maximum age of 58 years.

iv) The loan will be provided to the eligible borrowers within the whole Panchkula, Chandigarh city.

QUANTUM OF LOAN


Loan will be sanctioned so as loan to the borrower from all sources do not exceed 90% of the cost of the House/flat/plot.  In case of escalation in the cost the loan amount could be enhanced by the bank within the specified ceiling of 75% of the cost keeping in view the specified income criteria.


All incidental charges will be borne by the borrower himself/herself.
DISBURSEMENT

(i)
For outright purchase of house/flat and plot the loan will be paid 
in lump sum to the vendor at the time of registration after 
ensuring that the borrower has paid/provided for the balance 
amount/his 
contribution and sub mortgage will be created in 
favour of the Bank.  The copy of mortgage deed will be sent to 
HUDA Housing Board Authority as the case may be.

(ii)
In case of flat/plot purchased/allotted by Housing Board/HUDA the permission letter from the Housing Board/HUDA be obtained by the borrower as per transfer policy of Housing Board/HUDA.  The payment will be disbursed at the time of transfer of flat/plot by the Branch Manager or authorized person of the Bank after duly marking his presence in Housing Board/HUDA Office and through cheque draft.  The draft charges will be levied.

(iii)
In case of the payment in respect of installment/installments of plot allotted by HUDA the same will be made to HUDA after obtaining permission to mortgage from the authority and after getting the mortgage done.  The Bank Officer will sent the copy of the mortgage deed to HUDA under proper receipt.

(iv)
For house/flat under construction, the loan amount will be disbursed in stages depending on progress of construction/or demand raised by setting agency after ensuring that the borrower has invested his pro rata share towards required margin preferably as follow:-
	S.No.
	Stages
	Amount

	1.
	Ist  installment – 

For the purchase of loan material.
	20% of loan amount

	2.
	2nd installment – 

On submission of the certificate of utilization of the amount Ist installment.
	20% of loan amount

	3.
	3rd installment –

On production of the certificate of utilization of the amount of second installment (i.e. construction upto lintel level)
	30% of loan amount

	4.
	4th installment –

On submission of certificate of utilization of 3rd installment (i.e. completion of complete structure) 
	30% of loan amount


v) The Branch Manager will issue subsequent installments on written request of the borrower after site verification and receipt of self attested photocopies of bills of materials purchase by the borrower himself or through any other office of the Bank/Branch.  Such documents & utilization certificate in prescribed Performa will be placed in the file and will be sole responsibility of Bank Manager.

SECURITY

(i) Mortgage and Mutation will be created in favour of the bank of the plot on which the house is being constructed with first charge of the bank or the pre-constructed house/flat being purchased with bank’s loan.

(ii) Where mortgage cannot be created immediately in situations like house/flat is being purchased/allotted by the Housing Board, Development Authorities or Cooperative Society and title/conveyance deed are executed in favour of purchaser only after completion of construction & possession/making full payment of the cost of house/flat a Tripartite Agreement duly authenticated be executed amongst Housing Board/Development Authority/Cooperative Society, the intending borrower and the bank before release of the loan.  And also, in such cases guarantee of two persons acceptable to the bank may also be obtained.

RATE OF INTEREST

(i) The B.O.D. can vary the rate of interest pursuant to any change in interest rate structure of the bank or market trend.

(ii) In case of default in repayments penal interest @ 1% shall be charged over and above the normal rate for the amount (E.M.I.) and period during which the default subsists.

(iii) In case of mis-utilization of loan penal interest to be charged @ 3% on the whole amount of loan from the date of disbursement.

(iv) The EMI will be started from the next month after the disbursement of full & final loan.

(v) The borrower will be required to deposit the amount of interest towards the pre-EMI interest until borrower avail the full and final disbursement.  The interest incurred between the two installments will paid/recovered before the release of installments.

(vi) Whole sanction loan shall utilized within the period of one & half years from the disbursement of Ist installment in case the borrower fails to utilized, the EMI will be revised according to the utilized/disbursement of loan.

(vii) In case of earnest money for HUDA plot the six months interest will be deposited by the borrower.

REPAYMENT

i) The maximum permissible period for the repayment of loan along with the interest charged on it will be twenty years.

ii) The loan amount will be repaid in equated monthly installments.

iii) The amount of EMI and other terms & conditions will be reflected in the sanction orders of the loan in each case.  The pre payment of the entire loan or an installment/installment will be permissible without any extra charges.

iv) EMI shall be payable by 15th of every month either by cheaque of salary account or demand draft payable at Panchkula/Chandigarh only OR by cash at the Branch Office of the bank from where the loan has been disbursed.  However proceeds of the cheques should be credited by 15th of that month.  In case of holiday on 15th then next working day will be considered as payment day.

v) In case of employees, the employer will have the right to deduct the amount from the salary of the employee in case of borrower fails to repay the installments.

vi) No notice/reminder will be given to the borrower regarding his obligation to repay loan installment regularly on due date.  It will be entirely borrower’s responsibility to ensure prompt and regular repayment of loan installment.
vii) In case of death of the borrower/co-borrower the bank at its discretion continue the loan provided if sufficient collateral security is furnished by the legal heirs/surviving borrowers for repayments acceptable to the bank otherwise balance amount of loan, interest and charges if any be recovered from legal heirs.
viii) In case of death of surety the borrower will be liable to furnish new surety.
INSURANCE


The flat/house being constructed with the financial assistance from the bank shall be comprehensively insured with Bank clause in the policy at the cost of the borrowers and the responsibility for the renewal of the insurance policy every year will be solely of the borrower.  In case of failure to get the insurance done or renew the loss caused to property will be responsible of loanee only.

APPRAISAL


The loan proposal shall be appraised in the light of the income of the borrower, his repaying capacity and proved alternative source of income.  The following check points may also be adhered to:

(i) The documents of ownership & approved plan etc. must be ensured;

(ii) Genuineness of the estimated cost may be verified;

(iii) The borrower should be medically fit;

(iv) Credit worthiness of the borrower will be ensured;

(v) Acquisition cost of plot including stamp duty and registration charges, if any paid by the borrower be also considered towards margin money.

CUSTODIAN OF DOCUMENTS


The entire case file along with the security documents after completion of the required formalities after disbursement of the loan will be returned by the Branch Manager to the Head Office and will remain in the safe custody of the Branch Manager of the Bank till repayment of the entire loan.
GENERAL

(i) The borrower and his guarantors shall be required to become associate members of the bank in the manner prescribed as per bye-laws of the Bank.

(ii) The borrower and the guarantors will be jointly and severally liable to pay the loan amount.

(iii) All disputes shall be disposed off as per the Haryana Cooperative Societies Act, 1984 and the rules framed there under and as amended from time to time and will be under the sole jurisdiction of courts at Chandigarh/Panchkula.

PAPERS/DOCUMENTS TO BE SUBMITTED BY THE APPLICANT

From all applications:

· Duly completed application form;

· One passport size photograph;

· Proof of residence (Identity Card/Passport/Voter Identification Card/Ration Card);

· Sale Deed Agreement of sale;

· Letter of allotment from Housing Board, HUDA/Society, etc. (wherever applicable);

· Copy of approved plan, wherever applicable;

· Permission for construction, wherever applicable;

· Estimate/valuation report from approved valuers in respect of the property to be financed, wherever applicable.

· Search report/non-encumbrance certificate from the concerned authority.

In the case of old houses/flats being purchased, in addition to the usual prescribed documents, undernoted papers should also be obtained:

i) Valuation Certificate from a Government approved valuer.

ii) Certificate from the Govt. approved architect/structural engineer regarding the condition of the house/flat.  The life and the condition of the house should be such that Bank’s security coverage is not affected till full repayment of the loan.

From Employees (Papers in addition to the above)

· Salary certificate from employer.

· TDS Certificate Form 16 or copy of IT Return for last three financial years, duly acknowledged  by ITO.

From Self Employed/other I.T. assesses: (paper in addition to the above)

· Three years I.T. returns duly acknowledged by ITO/Assessment orders for computation of income.

Photocopies of challans of Advance I.T. paid.

Urban Housing loan Scheme

THE ROHTAK COOPERATIVE BANK LTD.
LOAN APPLICATION FORM UNDER HOUSING FINANCE SCHEME

	Affix Photograph Self Attested


	Affix Photograph Self Attested


The Managing Director

The Rohtak Co-operative Bank Ltd;

Rohtak.

Sir,


I request that a loan of Rs. _______________________ (Rupees _________________________) may be granted to me for 

i. Construction of new house/flat;

ii. Purchase of existing house/flat;

iii. Purchase of residential plot;

iv. Payment of installment/installments of plots allotted by HUDA;

v. Payment of earnest money of HUDA plots;

vi. Repair & Renovation of the dwelling units.

against the security of mortgage of property created out of loan and such other securities as may be required by the Bank.  Necessary particulars for consideration of this application are given below:-








Applicant

Co-Applicant

1. NAME(S) OF THE APPLICANT(S)

___________________
_______________

2. FATHER’S/HUSBAND’S NAME

__________________

_______________

3. Date of Birth



__________________

_______________

4. Gender




__________________

_______________

5. ADDRESS & TELEPHONE NO.IF ANY
__________________

_______________

(A) OFFICE




___________________
_______________

_______________________________________

____________
___________________________

(B)  RESIDENCE



H.No.______________
H.No.__________

Landmark__________
Landmark ______

Sector_____________
Sector _________

City _______________
City ___________

Pin code ___________
Pin code _______

(C) HOME TOWN ADDRESS

H.No.______________
H.No.__________

Landmark__________
Landmark ______

Sector_____________
Sector _________

City _______________
City ___________

Pin code ___________
Pin code _______

(D) TELEPHONE     



 Mobile.____________
Mobile________

Resi._______________
Resi.___________

Office ______________
Office _________

6. NAME OF BANK AND BRANCH

(SALARY A/C ONLY)


_____________

_______________

7.    BANK ACCOUNT NO.


1._____________

1._____________







2._____________

2._____________

8.    AGE (ATTACH PROOF)


_____________

_______________

9.
OCCUPATION



_____________
_____________________

10.
PERMANENT ACCOUNT NO.(PAN)
_____________
_____________________

11. Voter ID




______________
_____________________

12.
Ration Card No.



______________
_____________________

13. 
Driving Licence No.


______________
_____________________

14.
MONTHLY/ANNUAL INCOME


(ATTACH PROOF OF INCOME)

_____________
_____________________

I) TOTAL SALARY/CARRY HOME

_____________
_____________________

II) DATE OF RETIREMENT


_____________
_____________________

15.
PURPOSE FOR WHICH LOAN IS REQUIRED

I)
CONSTRUCTION OF NEW HOUSE/FLAT

____________________

II)
PURCHASE OF EXISTING HOUSE/FLAT

___________________

III) PURCHASE OF RESIDENTIAL PLOT

___________________

IV) PAYMENT OF INSTALMENT/INSTALMENTS


 OF PLOTS/HOUSE ALLOTED BY HUDA,


HOUSING BOARD



___________________________________

V) REPAIR/RENOVATION OF THE 

DWELLING UNIT



_____________________________________

16. LOCATION & ADDRESS OF PROPERTY


IN RESPECT OF WHICH THE LOAN IS


BEING APPLIED:



____________________________________

17.
I)
WHETHER THE SITE IS APPROVED



FOR RESIDENCE PURPOSE FROM



COMPETENT AUTHORITY NAME OF



THE AUTHORITY:


_______________________________________


II)
ALLOTMENT LETTER ISSUED



BY HUDA/HOUSING BOARD:

_______________________________________


III)
MAP DULY APPROVED BY HUDA/



TOWN COUNTRY PLANING:

_______________________________________

18.
DETAILS OF OTHER LOANS TAKEN FROM


BANKS OR FINANCE COMPANY (INDICATE


AMOUNT/PURPOSE/DATE OF SANCTION 


ETC.:




_______________________________________

19.
DETAILS OF OTHER IMMOVABLE 


PROPERTY OWNED BY THE APPLICANT(S)
_________________________________

20.
REPAYMENT PERIOD REQUIRED

_______________________________________

21.
DETAILS OF SECURITY & PARTICULARS


OF SURETIES (TO BE FURNISHED)

A) SECURITY



_______________________________________

B) SURETIES




SURETY(1)


SURETY(2)






_______________________________________

I) NAME




_______________________________________

II) OCCUPATION



_______________________________________

III) INCOME(PROOF ATTACH)

_______________________________________

IV) PROPERTY(IF ANY OWNED)

_______________________________________

I) VALUE OF PROPERTY(APPROX.)

V) PERMANENT ADDRESS

______________________________________

VI) PRESENT ADDRESS


_______________________________________

VII) MOBILE NO./PHONE NO.

_______________________________________

VIII) PERMANENT ACCOUNT NUMBER
_________________________________

I/we solemnly affirm that above information along with the information given is correct.  I/we have ready and have been advised the terms & conditions relating to the Housing Finance Scheme and I/we hereby agree to be bound by these terms & conditions or by the revised/additional terms & conditions which may at any time hereafter be made while the loan obtained by me/us is till outstanding.  I and guarantors agree to become the associate member of the bank as prescribed in bye laws of the bank and all will be governed by Haryana Cooperative Societies Act 1984 amendment thereafter and rules.










Yours faithfully

Date:________





____________________________

______________________________


(Signature & name of applicant)

(Signature & name of Co-applicant)

_____________________



   _________________________

1. (Signature of Witness with address)


     (Signature & name of Surety)

_____________________



      ________________________

2. (Signature of Witness with address)


     (Signature & name of Surety)

